	[image: ] 
	Safety, Health and Environment Office 
Self-Inspection Checklist for Laboratories
	SHE Form L03

	
	
	Reference No.:




	Part 1 – Particulars:                                                      

	Name of Client:
	
	Lab Location:
	

	Person In-Charge: 
	
	Post: 
	

	Inspected By:
	
	Post: 
	

	Inspection Date: 
	
	Signature: 
	




	[bookmark: _GoBack]Part 2 – Inspection Findings: 

	No.
	Item
	NA
	Yes
	No
	Rectification (if “No”)

	
	
	
	
	
	Action
	Date Completed

	1.
	General Safety:
	
	
	
	
	

	1.1
	Access control exits and functions 
	
	
	
	
	

	1.2
	Lab placard with necessary info at the entrance 
	
	
	
	
	

	1.3
	Pressure gauge functions and lab under negative pressure
	
	
	
	
	

	1.4
	Emergency exhaust functions 
	
	
	
	
	

	1.5
	Exit sign illuminated 
	
	
	
	
	

	1.6
	Emergency escape route displayed 
	
	
	
	
	

	1.7
	Emergency escape route / aisle(s) clear without obstruction 
	
	
	
	
	

	1.8
	General ventilation system functions properly
	
	
	
	
	

	1.9
	Local exhaust ventilation system(s) function(s) properly
	
	
	
	
	

	1.10
	Walk-in enclosure / chamber can be opened from inside 
	
	
	
	
	

	1.11
	Good housekeeping
	
	
	
	
	

	1.12
	Active lab working areas are free from foods and drinks 
	
	
	
	
	

	1.13
	Broken glass and sharps are kept in proper containers 
	
	
	
	
	

	
	
	
	
	
	
	

	2.
	Electrical Safety: 
	
	
	
	
	

	2.1
	Adaptor(s) / extension board(s) in compliance with standards 
	
	
	
	
	

	2.2
	Adaptor(s) / extension board(s) are used in a safe manner 
	
	
	
	
	

	2.3
	Extension boards are not placed near water source or location prone to water splash 
	
	
	
	
	

	2.4
	Extension boards are not placed inside fume cupboard(s)
	
	
	
	
	

	2.5
	Electric cables are running on the floor with protection 
	
	
	
	
	

	2.6
	Live parts of electrical cables are not exposed 
	
	
	
	
	

	
	
	
	
	
	
	

	

	
	
	
	
	
	

	No.
	Item
	
	NA
	Yes
	No
	Rectification (if “No”)

	
	
	
	
	
	Action
	Date Completed

	3.
	Dangerous Goods & Controlled Chemicals Regulatory Issues
	
	
	
	
	

	3.1
	The quantities of chemicals kept are within the legal limits
	
	
	
	
	

	3.2
	Valid DG license(s) for chemicals available
	
	
	
	
	

	3.3
	The quantities of gas cylinders kept are within the legal limits
	
	
	
	
	

	3.4
	Gas cylinders pressure tested within the preceding 5 years
	
	
	
	
	

	3.5
	Valid DG license(s) for gas cylinders available 
	
	
	
	
	

	3.6
	Valid license(s) or permit(s) for other controlled chemical(s) available
	
	
	
	
	

	
	
	
	
	
	
	

	4.
	Chemical Safety:
	
	
	
	
	

	4.1
	Chemical inventory available and up-to-date
	
	
	
	
	

	4.2
	MSDSs / SDSs for chemicals available  
	
	
	
	
	

	4.3
	Chemical containers are intact and properly labeled 
	
	
	
	
	

	4.4
	Chemicals are kept in accordance with their compatibilities 
	
	
	
	
	

	4.5
	Appropriate chemical storage cabinet(s) with hazard symbols available 
	
	
	
	
	

	4.6
	Chemicals on the floor are kept in secondary containers 
	
	
	
	
	

	4.7
	Liquid chemicals are kept in upright positions
	
	
	
	
	

	4.8
	Liquid chemicals are kept below eye level 
	
	
	
	
	

	4.9
	Flammable chemicals are kept in spark-proof refrigerators
	
	
	
	
	

	4.10
	Peroxide forming chemicals are labeled with the date opened
	
	
	
	
	

	4.11
	SOP where necessary is available and followed
	
	
	
	
	

	4.12
	Fume cupboard(s) function(s) properly 
	
	
	
	
	

	4.13
	Fume cupboard(s) tested and certified periodically with records displayed 
	
	
	
	
	

	4.14
	Air flow into the fume cupboard not obstructed 
	
	
	
	
	

	4.15
	Glove box properly exhausted
	
	
	
	
	

	4.16
	Proper chemical waste containers clearly labeled with the type of waste available 
	
	
	
	
	

	4.17
	Chemical waste containers are properly kept with secondary containers 
	
	
	
	
	

	4.18
	Chemical waste is collected by licensed collector
	
	
	
	
	

	5.
	Gas Safety: 
	
	
	
	
	

	5.1
	Gas cylinders properly secured 
	
	
	
	
	

	5.2
	Gas cylinders labeled as to contents 
	
	
	
	
	

	5.3
	Gas cylinders away from direct sunlight or ignition source 
	
	
	
	
	

	5.4
	Gas piping in good conditions 
	
	
	
	
	

	No.
	Item
	NA
	Yes
	No
	Rectification (if “No”)

	
	
	
	
	
	Action
	Date Completed

	5.5
	Flame arrestor in use where appropriate 
	
	
	
	
	

	5.6
	Gas cabinet(s) function(s) properly 
	
	
	
	
	

	5.7
	Gas detector(s) installed where necessary and properly maintained / calibrated periodically 
	
	
	
	
	

	
	
	
	
	
	
	

	6.
	Biological Safety: 
	
	
	
	
	

	6.1
	All microorganisms being used are of Risk Group 1 or 2
	
	
	
	
	

	6.2
	Microorganisms and clinical specimens are handled following Biosafety Level 2 practices
	
	
	
	
	

	6.3
	Biological agents are properly kept in closed containers 
	
	
	
	
	

	6.4
	Biosafety cabinet(s) function(s) properly
	
	
	
	
	

	6.5
	Biosafety cabinet(s) tested and certified periodically with records displayed 
	
	
	
	
	

	6.6
	Proper disinfectants for decontamination purpose are readily available
	
	
	
	
	

	6.7
	Autoclave(s) examined within the previous 14 months
	
	
	
	
	

	6.8
	Clinical waste is properly packaged, labeled and temporarily kept in suitable closed container(s) with signage 
	
	
	
	
	

	6.9
	Storage cabinet for clinical waste is lockable with proper signage and label 
	
	
	
	
	

	6.10
	Clinical waste is collected by licensed collector 
	
	
	
	
	

	7.
	Laser Safety: 
	
	
	
	
	

	7.1
	Warning sign displayed
	
	
	
	
	

	7.2
	Warning light functions
	
	
	
	
	

	7.3
	Laser stably mounted 
	
	
	
	
	

	7.4
	Switch control exists 
	
	
	
	
	

	7.5
	Laser beam not at eye level 
	
	
	
	
	

	7.6
	Laser beam not directed towards entrance or walkway 
	
	
	
	
	

	7.7
	Laser beam confined in enclosure with interlocking system 
	
	
	
	
	

	7.8
	SOP available and followed
	
	
	
	
	

	7.9
	Away from reflective surfaces and flammables 
	
	
	
	
	

	7.10
	Local exhaust ventilation system is in place where necessary
	
	
	
	
	

	7.11
	Proper firefighting equipment in the vicinity of Class 4 lasers 
	
	
	
	
	

	8.
	Ionizing Radiation Safety:
	
	
	
	
	

	8.1
	Warning sign displayed
	
	
	
	
	

	8.2
	Relevant and valid IA or RS license(s) available
	
	
	
	
	

	8.3
	Users have been trained in radiation safety 
	
	
	
	
	

	No.
	Item
	NA
	Yes
	No
	Rectification (if “No”)

	
	
	
	
	
	Action
	Date Completed

	8.4
	Users are personally monitored (using TLDs) on radiation exposure 
	
	
	
	
	

	8.5
	For open beam X-ray equipment: Warning light at the entrance functions 
	
	
	
	
	

	8.6
	For open beam X-ray equipment: X-ray beam is directed away from the operator, room entrance and walkway
	
	
	
	
	

	8.7
	For open beam X-ray equipment: No flammables in the vicinity
	
	
	
	
	

	8.8
	For closed beam X-ray equipment: Interlocking mechanism of the X-ray equipment enclosure functions properly
	
	
	
	
	

	8.9
	Visible /audible alarm on the X-ray equipment is automatically activated when the equipment is energizing
	
	
	
	
	

	8.10
	Sealed radioactive substances are wipe tested annually in accordance with legal requirements 
	
	
	
	
	

	8.11
	Unsealed radioactive substances are used in accordance with the licensing conditions 
	
	
	
	
	

	8.12
	Appropriate shielding available
	
	
	
	
	

	8.13
	SOP available and followed
	
	
	
	
	

	8.14
	Appropriate radiation survey meter available 
	
	
	
	
	

	8.15
	Radioactive waste is properly kept and disposed of in accordance with the licensing conditions 
	
	
	
	
	

	9.
	Non-ionizing Radiation / Magnetic Fields Safety:
	
	
	
	
	

	9.1
	Warning sign displayed
	
	
	
	
	

	9.2
	Hazard areas demarcated 
	
	
	
	
	

	9.3
	Appropriate shielding available for protection against exposure
	
	
	
	
	

	9.4
	SOP where necessary is available and followed
	
	
	
	
	

	
	
	
	
	
	
	

	10.
	Machinery / Equipment Safety: 
	
	
	
	
	

	10.1
	Moving parts of machinery properly guarded 
	
	
	
	
	

	10.2
	Abrasive wheel(s) is/are used in compliance with relevant legal requirements 
	
	
	
	
	

	10.3
	Valid user certificate(s) available
	
	
	
	
	

	10.4
	Eye protectors are used where necessary
	
	
	
	
	

	10.5
	Equipment capable of generating fumes / particulates / odors is/are exhausted by proper local exhaust ventilation system
	
	
	
	
	

	10.6
	SOP where necessary is available and followed
	
	
	
	
	

	
	
	
	
	
	
	

	11.
	Boilers and Pressure Vessels:
	
	
	
	
	

	11.1
	Valid examination certificate(s) for boilers, steam receivers, air receivers, autoclaves, etc. are available  
	
	
	
	
	

	11.2
	Valid user certificate(s) for boilers, steam receivers, autoclaves, etc. are available 
	
	
	
	
	

	No.
	Item
	NA
	Yes
	No
	Rectification (if “No”)

	
	
	
	
	
	Action
	Date Completed

	11.3
	Air compressor(s) with air receiver(s) tested and certified with certification displayed
	
	
	
	
	

	11.4
	SOP where necessary is available and followed
	
	
	
	
	

	
	
	
	
	
	
	

	12.
	Lifting Appliances and Lifting Gear (LALG):
	
	
	
	
	

	12.1
	Valid examination certificate(s) for cranes, pulley blocks, chains, wires, ropes, shackles, etc. are available 
	
	
	
	
	

	12.2
	Valid operator certificate(s) for fork-lift trucks, bulldozers, etc. are available 
	
	
	
	
	

	12.3
	SOP where necessary is available and followed
	
	
	
	
	

	
	
	
	
	
	
	

	13.
	Safety Provisions:
	
	
	
	
	

	13.1
	Firefighting equipment available and periodically maintained with record displayed   
	
	
	
	
	

	13.2
	Access to firefighting equipment unobstructed 
	
	
	
	
	

	13.3
	500 mm clearance for each fire sprinkler head maintained 
	
	
	
	
	

	13.4
	Emergency shower(s) available with signage(s)
	
	
	
	
	

	13.5
	Emergency shower(s) periodically maintained with record(s) displayed
	
	
	
	
	

	13.6
	Eyewash unit(s) available with signage(s)
	
	
	
	
	

	13.7
	Eyewash unit(s) periodically maintained with record(s) displayed
	
	
	
	
	

	13.8
	Access to emergency shower(s) and eyewash unit(s) unobstructed
	
	
	
	
	

	13.9
	Appropriate type of spill kit(s) available and in good condition  
	
	
	
	
	

	13.10
	First aid kit(s) available and in condition meeting relevant legal requirements
	
	
	
	
	

	13.11
	Necessary PPE available and in good conditions
	
	
	
	
	

	13.12
	Emergency Response Plan or Procedures (where necessary) properly displayed
	
	
	
	
	

	
	
	
	
	
	
	

	14.
	Furniture:
	
	
	
	
	

	14.1
	Upholstery of lab chairs / stools is smooth, impervious and chemical resistant
	
	
	
	
	

	14.2
	Benchtops of suitable material in good condition 
	
	
	
	
	

	
	
	
	
	
	
	

	15.
	Others: 
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