	[image: ] 
	Safety, Health and Environment Office
Laboratory Safety Clearance Form
	SHE Form L07

	
	
	(Official use only) 
Reference No.:



Note: 	
1. This form must be completed by the corresponding Laboratory Person In-Charge or his/her delegate before the client moves out of the laboratory. 
2. Upon completion, it must be returned to HKSTP for documentation or following up actions if necessary.  

[bookmark: _GoBack]Part 1 – Particulars
	Name of Client: 
	

	Type of Client: 
	□ Tenant  □ Incubatee   □Licencee   □ HKSTP   □ Others: 

	Lab Location: 
	
	Person In-Charge:
	

	Date Checked: 
	
	Phone No.: 
	

	Checked By: 
	
	Signature: 
	

	Witnessed By: 
	
	Signature: 
	



	
Part 2 – Checklist (please tick where appropriate)

	No.
	Check Item
	Yes
	No
	NA

	1.
	All client’s belongings (including chemical reagents, biological agents, experimental animals, radioactive substances, hazardous waste materials, laboratory equipment and apparatus) have been removed.
	
	
	

	2.
	All work surfaces (including bench tops, floors, fume cupboard worktops, shelves, etc.) with potential hazardous substances contaminations have been cleaned and decontaminated.
	
	
	

	3.
	Decommissioning for unsealed radioactive substances working areas have been completed (a valid decommissioning report must be available). 
	
	
	

	4.
	Others: 

	
	
	

	Remarks:
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